
 

 

 

 

Job Description 

Title  : Senior Legal officer                                                          

Department : Credit Operation Department 

Level  : Executive/Senior  

Location : HQ, Vientiane – Lao PDR  

Reports to  : Unit Head of legal & Discovery  

Key Responsibilities 

 
• Follow up with case which has already determined of term of payment to collect back money. 

• Take record of all amount of collected money from cases 

• Manage on repossessed property to be in proper keeping. 

• Manage on processing of auction for sale repossessed collateral; 

• Search for potential buyer to buy the repossessed collateral which’s announcing for sale. 

• Manage on restructuring loan, arrange for all support document for restructuring loan. 

• Calculate penalty and interest of loan to support in court/police process. 

• Work on all report of legal recovery unit to report to head of section, head of collection department or 
management team. 

• Follow up as assignment from the head of unit. 
 

Requirements 

 
• Punctually to be adhered at all time for entire team and action to be taken 

• Be able working overtime/ and at same time manage overtime 

• Ability to work under pressure with optimum Quality  

• Good at time management in order to meet the deadline. 

• Quick Learner and eager to learn more role 

• Ability to complete all works timely as per operation and supervisor’s needs   

• Be detail-oriented & meticulous  

• Be obedient to supervisor 

• Ability to handle with unexpected situation happen during working hours 

• Able to support team member 

• Ability to work independently and as a team 

• Lead by example and develop the next successor 

• Be fair with all staff and make decision as and when is required.  

• Help/support with another department 

• Flexible and Supportive to Auditors (Internal/External), BOL, HQ in Japan, SUs, etc.  

• Skills and Knowledge 

 
 
Note: This JD has been updated as at xxx xxx xxx and is meant as a guide. It is subject to reviews and 
adjustments as deemed  
necessary for MJBL’s strategic & business requirement 

 

https://www.google.com/imgres?imgurl=https://2.bp.blogspot.com/-5J06U9wdP7Y/Wq4FPGqcq7I/AAAAAAAA7mo/c0oHjhxtmfs9bMnccAR4sPDEwMP2d1YOgCLcBGAs/s1600/MARUHAN%2BJapan%2BBank%2BLao%2B%E0%BA%97%E0%BA%B0%E0%BA%99%E0%BA%B2%E0%BA%84%E0%BA%B2%E0%BA%99%2B%E0%BA%A1%E0%BA%B2%E0%BA%A3%E0%BA%B9%E0%BA%AE%E0%BA%B2%E0%BA%99%2B%E0%BB%80%E0%BA%88%E0%BB%80%E0%BB%80%E0%BA%9B%E0%BA%99%2B%E0%BA%A5%E0%BA%B2%E0%BA%A7.jpg&imgrefurl=http://wonderlandlaos.blogspot.com/2018/03/maruhan-japan-bank-lao.html&docid=btphb6jbySVvSM&tbnid=NRT2H3uDJTyctM:&vet=10ahUKEwiYutCjm-zmAhXAxzgGHTmxBZUQMwhAKAAwAA..i&w=863&h=902&bih=727&biw=1024&q=Maruhan%20Japan%20Bank&ved=0ahUKEwiYutCjm-zmAhXAxzgGHTmxBZUQMwhAKAAwAA&iact=mrc&uact=8

